
 

 

MINNEHAHA COUNTY 

invites applications for the position of:  

Pretrial Coordinators 

 

All applications must be submitted by 5:00 p.m. on the date the position closes. 
 

SALARY:  $17.37 - $18.71/Hour OPENING DATE: 9/7/17 CLOSING DATE: 9/22/17 at 5:00 PM 
 

GENERAL INFORMATION:  

Minnehaha County Pretrial Services invites applications for two Pretrial Coordinators. Working in the 

pretrial phase of the criminal justice process, the Pretrial Coordinators compile information about 

defendants, prepare pretrial public safety risk assessments to be used by judges to assist in making 

pretrial release decisions prior to or during the initial court proceedings, monitor defendant's compliance 

with the court's release conditions, and track associated data. 
 

These positions will require some work from home and/or onsite every other weekend. 
 

Please attach a cover letter and resume to the online application.  
  

EXAMPLES OF DUTIES INCLUDE: 

Complete the Laura and John Arnold Foundation's Public Safety Assessment (PSA) and decision making 

framework for the judge to use as a tool in making a release decision based on the defendant's propensity 

to reoffend, danger to the community or other persons, or failure to return for upcoming pretrial court 

appearances. 
 

Review criminal background history and prepare information about each defendant to be used in court. 

Attend initial court appearances to answer questions the judge may have about the PSA and/or release 

recommendations. Record the court's release decisions for compliance monitoring purposes. Meet with the 

defendants to explain their release terms and complete appropriate paperwork. 
 

Monitor a pretrial caseload to ensure compliance with process parameters. Meet with defendants as 

needed or required by the conditions of release and contact them for upcoming court appointments. 

Follow-up with identified programs to verify the defendant's compliance with the conditions of release and 

notify appropriate individuals of non-compliance. 
 

Perform data entry and track the defendant's case progress as related to pretrial outcomes. Assist in 

assessing pretrial data to evaluate process effectiveness.  
  

MINIMUM QUALIFICATIONS:  

Associate's degree in business administration, social science, criminal justice, legal studies, or related field 

and two years of relevant work experience. Comparable combination of education and experience may be 

considered. Must successfully complete pre-employment background process. Ability to work with a 

diverse population and to collaborate with multi-agency partners. Ability to organize and implement 

procedures with a high level of accuracy and efficiency. Ability to work some limited hours every other 

weekend. Ability to communicate effectively and tactfully both orally and in writing. Ability to establish and 

maintain effective working relationships with clients, co-workers, other agencies, and the public. Ability to 

maintain professional appearance and demeanor.  
  

PREFERRED QUALIFICATIONS:  

Successful completion of a two year program in a social science field, legal studies, paralegal program, or 

an earned bachelor's degree or higher in a relevant field. Strong technical skills in a variety of word and 

data processing programs. Working knowledge of justice system terminology. Experience in the public 

sector. Working knowledge of South Dakota court procedures.  
   

APPLICATIONS MAY BE FILED ONLINE AT: http://jobs.minnehahacounty.org  
OUR OFFICE IS LOCATED AT: 415 N Dakota Avenue, Sioux Falls, SD 57104  
605-367-4337 jobs@minnehahacounty.org  

Job #17-70  
PRETRIAL COORDINATORS  

JA  

Minnehaha County is an Equal Opportunity Employer and does not discriminate on the basis of race, color, creed, religion, national 
origin, citizenship, ancestry, gender, gender identity, sexual orientation, marital status, pregnancy, age, disability, veteran's status, 
genetic information, or any other protected group in accordance with state and federal law. Arrangements for accommodations 
required by disabilities can be made by contacting Human Resources at (605) 367-4337.  
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