
 

 

MINNEHAHA COUNTY 

invites applications for the position of:  

Accounting Supervisor 

 

All applications must be submitted by 5:00 p.m. on the date the position closes. 
 

SALARY:  $24.55 - $26.44/Hour  OPENING DATE: 02/21/17  CLOSING DATE: 03/07/17 05:00 PM 
  
 

GENERAL INFORMATION:  

The Minnehaha County Auditor's Office invites applications for an Accounting Supervisor to perform a variety 

of professional and supervisory accounting work for the County including providing oversight of accounting 

processes, assisting with the preparation of the annual budget and financial statements, conducting financial 

analysis, performing cost analysis, and supervising accounting staff.  

 

Please attach a resume and cover letter to the online application.  
  
EXAMPLES OF DUTIES INCLUDE: 

Supervise accounting functions including training, developing, evaluating and providing direct supervision to 

accounting staff.  Review and revise work methods, policies, and procedures.  Assist accounting staff with 

problem resolution.  Provide oversight to ensure timely and accurate work product to end users. 

 

Assist in preparing the annual budget including analysis of past and present financial results and forecasts of 

future revenues and expenditures.  Maintain payroll budgets and compile budget requests from departments 

and outside agencies.  Review revenue and expenditure reports.  Determine need for budget supplements or 

other adjustments.  Assist in preparing annual financial statements, updates of continuing disclosure 

documents for the County's rating service, census reports and other report requests. 

 

Perform cost analysis.  Prepare various governmental billings and allocations of costs to appropriate 

departments.  Maintain the County's purchasing card program.  Perform month end reconciliations and 

prepare monthly Auditor's Account with the County Treasurer.  Coordinate annual lien compromise actions in 

accordance with County policy.  Oversee grant management duties including maintaining grant records, 

processing reimbursements, recording and tracking information, and preparing periodic reports for federal 

grants. 

 

Support election processes by assisting with the programming and testing of election equipment for accuracy 

and functionality.  Provide information to the general public, process data and information, and assist during 

elections as needed.  
  
MINIMUM QUALIFICATIONS:  

Bachelor's degree in accounting, finance, business administration, or closely related field plus three years of 

progressively responsible professional accounting work.  Comparable combination of education and 

experience may be considered.  Must successfully complete pre-employment background process.  Working 

knowledge of the principles, theories, and practices of accounting.  Working knowledge of applicable local, 

state, and federal laws.  Strong verbal communication skills.  Strong computer skills and knowledge of 

computerized accounting systems and Microsoft Excel and Word software.  Skill in operating standard office 

equipment with speed and accuracy.  Ability to plan and direct the work of others.  Ability to communicate 

effectively verbally and in writing.  Ability to establish and maintain effective working relationships with 

coworkers, other agencies, and the public.  Ability to maintain professional appearance and demeanor.  
  
PREFERRED QUALIFICATIONS:  

Five years of progressively responsible professional accounting work.  Knowledge of government fund 

accounting and financial reporting.  Knowledge of state laws affecting county budgets and financing. 

Previous supervisory experience.  
 

APPLICATIONS MAY BE FILED ONLINE AT: http://jobs.minnehahacounty.org  
OUR OFFICE IS LOCATED AT: 415 N Dakota Avenue, Sioux Falls, SD 57104  
605-367-4337 jobs@minnehahacounty.org  

Job #17-26  
ACCOUNTING SUPERVISOR  

CD  

Minnehaha County is an Equal Opportunity Employer and does not discriminate on the basis of race, color, creed, religion, national 
origin, citizenship, ancestry, gender, gender identity, sexual orientation, marital status, pregnancy, age, disability, veteran's status, 
genetic information, or any other protected group in accordance with state and federal law. Arrangements for accommodations 
required by disabilities can be made by contacting Human Resources at (605) 367-4337.  
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