
 

MINNEHAHA COUNTY 

invites applications for the position of:  

Victim/Witness Assistant 

 

All applications must be submitted by 5:00 p.m. on the date the position closes. 
 

SALARY:  $20.75 - $22.35 Hourly OPENING DATE: 08/17/16 CLOSING DATE: 08/31/16 05:00 PM 

 

GENERAL INFORMATION:  

The Minnehaha County State's Attorney's Office invites applications for a Victim/Witness Assistant to 

perform professional social work in providing assistance to victims and witnesses of crimes. 

 

Please include a cover letter and resume with the online application.  

  

EXAMPLES OF DUTIES INCLUDE: 

Carry and manage a caseload of victims and witnesses. File and maintain case records and statistical 

data. Request and obtain evidence from clients, law enforcement, and other sources. Prepare 

correspondence. Handle notification of, and disputes over, awards to clients. Accompany clients and 

grand jury into the courtroom. Explain case procedures to clients. Assist clients with procedures and 

processes including restitution, protection orders, safety plans, and related procedures. Provide clients 

with additional guidance through legal system as needed. Provide crisis counseling and intervention for 

clients. Diffuse emotional situations with clients. Assist prosecutors during trials in interviewing and 

preparing clients for legal proceedings, assessing the strengths and weaknesses of cases, and 

transporting victims and witnesses to court proceedings. Provide additional assistance to attorneys as 

directed. Advocate, refer, and coordinate services for victims and witnesses within and outside the 

criminal justice system, including Crime Victims Compensation, social service agencies, and other 

service providers. Provide emergency child care for victims and witnesses.  Monitor offender progress 

in court ordered treatment programs. Establish and coordinate with other agencies to provide 

programs or projects designed to educate the community about the victim witness program. Train and 

educate law enforcement and attorneys on services available to victims and witnesses. Serve on 

boards and committees. Represent the State's Attorney's Office at programs and events. Communicate 

with the media.  

  

MINIMUM QUALIFICATIONS:  

Bachelor's degree in social work or a related field plus two years of experience in a field related to the 

position. Possession of, or the eligibility to receive, a South Dakota social work license. Comparable 

combination of education and experience may be considered. Must successfully complete pre-

employment background process. Knowledge of modern social work theory and practices. Ability to 

work effectively with victims and witnesses of the criminal justice system. Ability to understand and 

follow written and verbal directions. Ability to communicate effectively verbally and in writing. Ability to 

establish and maintain effective working relationships with employees, other agencies, and the public. 

Ability to maintain professional appearance and demeanor.  

  

PREFERRED QUALIFICATIONS:  

Working knowledge of dynamics of domestic violence.  

   

APPLICATIONS MAY BE FILED ONLINE AT: http://jobs.minnehahacounty.org  
OUR OFFICE IS LOCATED AT:  
415 N Dakota Avenue, Sioux Falls, SD 57104  
605-367-4337 jobs@minnehahacounty.org  

Job #16-52  
VICTIM/WITNESS ASSISTANT  

JA  

Minnehaha County is an Equal Opportunity Employer and does not discriminate on the basis of race, color, creed, religion, 
national origin, citizenship, ancestry, gender, gender identity, sexual orientation, marital status, pregnancy, age, disability, 
veteran's status, genetic information, or any other protected group in accordance with state and federal law. Arrangements for 
accommodations required by disabilities can be made by contacting Human Resources at (605) 367-4337.  
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