
 

 

MINNEHAHA COUNTY 

invites applications for the position of:  

Correctional Officer 

All applications must be submitted by 5:00 p.m. on the date the position closes. 
 

SALARY:  $17.03 - $18.34 Hourly 

 

OPENING DATE: 08/10/16   CLOSING DATE: 08/24/16 05:00 PM 

  

GENERAL INFORMATION:  

The Minnehaha County Sheriff's Office invites applications for the position of Correctional Officer to 

perform entry level paraprofessional corrections work to maintain the safety and security in the 

Minnehaha County correctional facilities. Minnehaha County offers a rewarding career in the field of 

corrections including: 

 Full-time pay/hours by working 15 days a month 

 Fri/Sat/Sun off every other week 

 12-hour shifts including: overnights, weekends, and holidays 

 Paid classroom and on-the-job training 

 Comprehensive benefits including: health, dental, vision, and life insurance; generous PTO and 

extended sick leave programs; inclusion into the South Dakota Retirement System (SDRS); and 
an optional deferred compensation plan 

To be considered for a position, applicants must apply online and complete the written 

examination.  After the job posting closes all applicants who meet the minimum qualifications will 

be notified via email with instructions regarding the written examination. 
 
New employees are hired as Correctional Officers In Training and promoted to Correctional Officer at a higher pay 
grade after successful completion of probationary period. This recruitment may also be used to staff Corrections 

System Operator vacancies at a lower pay grade  
  

EXAMPLES OF DUTIES INCLUDE: 

Perform inmate head counts, well being checks, cell checks, and strip searches. Perform security checks 

of the perimeter and checks of the buildings and grounds. Respond to emergency calls. Exercise 

appropriate use of force and self-defense tactics to restrain disorderly inmates and deescalate volatile 

situations. Observe, monitor, log, and supervise inmate movement, activity, and safety during meal 

service, recreation, visitations, cleaning, laundry, medication distribution, and security checks. Escort 

non-Jail personnel through the facilities. Assist in the receiving and discharging of inmates. Complete 

inmate paperwork, fingerprinting, photographing, and data entry. Conduct NCIC and other checks for 

outstanding warrants, protection orders, etc. Log incoming inmate property and manage inmate money. 

Issue Jail clothing and supplies. Conduct medical and suicide screenings. Complete breathalyzer and 

urinary analysis and collect inmate DNA. Operate and maintain radios, telephones, and other 

communication equipment. Answer phones and assist callers with questions and concerns. Operate doors 

and intercoms for master control and unit control. Receive and process money and money orders. Log 

and screen incoming and outgoing mail and deliveries for security breaches. Classify inmates by 

obtaining and analyzing criminal history, behavioral history, and related background checks. Determine 

appropriate inmate housing placement. Assign and track jail trustee time. Answer inmate questions and 

concerns. Assist inmates with paperwork and applications for Jail programs including GED, clergy, in 

house treatment, etc. Distribute inmate mail, newspapers, request slips, and supplies. Unload meal carts 

from delivery truck. Stock laundry carts with supplies. Transport and guard inmates to and from court 

and other outside appointments. Pick up and transport in state and out of state fugitives. Provide 

protection to the courts and court officials, employees, witnesses, jurors, defendants, and the general 

public. Attend hearings and court proceedings as necessary. Visually inspect security equipment to 

ensure proper functionality. Monitor courthouse alarm system. Lock and unlock entrances and courtroom 

doors. Conduct security checks of the courthouse and its perimeters. Monitor persons entering the 



courthouse. Observe court attendees for sobriety and upon suspicion of intoxication. Administer PBT's 

and report results or remove intoxicated or otherwise unfit persons from the courthouse. Report and 

control medical emergencies within the courthouse. Respond to security requests from other Minnehaha 

County campus buildings.  

  

MINIMUM QUALIFICATIONS:  

High school diploma or GED and one year of relevant work experience.  Successful completion of the one 

year probationary period as a Correctional Officer in Training. Comparable combination of education and 

work experience may be considered. Possession of a valid driver's license and must maintain a safe 

driving record with Minnehaha County. Must successfully complete pre-employment background process. 

Must pass a written examination. Ability to communicate effectively orally and in writing. Must maintain 

ability to be a credible witness in court. Ability to make appropriate decisions quickly and with tact and 

impartiality. Ability to learn and apply the policies and procedures of law enforcement operations. Ability 

to establish and maintain effective working relationships with co-workers, other agencies, and the public. 

Ability to maintain professional appearance and demeanor.  

  

PREFERRED QUALIFICATIONS:  

Associate's degree or bachelor's degree in criminal justice. Experience working in corrections. Knowledge 

of legal terminology.  

  

APPLICATIONS MAY BE FILED ONLINE AT: http://jobs.minnehahacounty.org  
OUR OFFICE IS LOCATED AT:  
415 N Dakota Avenue  
Sioux Falls, SD 57104  
605-367-4337  
jobs@minnehahacounty.org  

Job #16-38  
CORRECTIONAL OFFICER  

JA  

Minnehaha County is an Equal Opportunity Employer and does not discriminate on the basis of race, color, creed, religion, 
national origin, citizenship, ancestry, gender, gender identity, sexual orientation, marital status, pregnancy, age, disability, 
veteran's status, genetic information, or any other protected group in accordance with state and federal law. Arrangements for 
accommodations required by disabilities can be made by contacting Human Resources at (605) 367-4337.  
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