
Compliance Associate 

 

 

Associated Benefits Corporation has an outstanding opportunity for a talented business professional to join our team in the 

area of compliance related to the administration of employee 401(k), defined benefit and health and welfare plans.  Under 

the direction of the Director of Compliance, this position utilizes tax codes, statues and rules to interpret compliance 

requirements and communicates those requirements to regulatory agencies, our clients and plan participants. 

 

Attributes of our professionals include: a dedication to client service, strong communication skills and the ability to 

maintain a high level of professional and ethical standards in communicating with clients.   

 

Associated Benefits Corporation is a professional firm providing administrative and consulting services of retirement and 

health and welfare plans for clients in more than 20 states.  ABC offers a competitive salary and complete benefit package 

including medical, dental, vision, life, LTD, 401k and a defined benefit plan. 

 

Type of Position:  Regular Full-time Hourly Position 

 

Position Summary:  Assist with the compliance and administration of various retirement and health and welfare plans by 

performing the following duties personally or with co-workers:  

 

Essential Duties and Responsibilities: 

 

 Collecting, organizing data and preparation of tax filings required by the PBGC, DOL, IRS, ERISA and other 

regulatory agencies – i.e. 5500, 990, PBGC Premium filings, etc. 

 Satisfying employee benefit plan administrative notice and disclosure requirements to plan participants and clients 

 Drafting documentation for the adoption of new plans and amendments to current plans 

 Drafting plan documentation such as Summary Plan Descriptions and Summary of Material Modifications 

 Assist with gathering requested information for plan audits 

 

Professional Qualifications: 

 

 College preferred 

 Minimum of 3 years experience in Pension Administration or accounting background 

 Knowledge of pertinent federal and state regulations, filing and compliance requirements affecting employee 

benefit programs, including ERISA, PBGC and DOL requirements, a plus but not required 

 Ability to interact with management of our clients  

 Strong organizational skills needed to manage time well, prioritize effectively and handle multiple deadlines 

 Must have excellent oral and written communication skills and the ability to communicate effectively 

 Ability to take initiative and work independently 

 Professional demeanor 

 Knowledge of Word, Excel, PowerPoint, Outlook, Internet 

 


