
 

MINNEHAHA COUNTY 

invites applications for the position of:  

Public Advocate 

All applications must be submitted by 5:00 p.m. on the date the position closes. 

 

 SALARY: $3,003.20 - $3,233.60 Biweekly OPENING DATE: 08/27/14 CLOSING DATE: 09/29/14 05:00 PM 
 
GENERAL INFORMATION:  

Minnehaha County invites applications for a Public Advocate to provide leadership to establish and 

achieve effective strategic vision for the Public Advocate's Office.  This position is responsible for the 

overall planning, operation, and supervision of the department and represents indigent clients in court. 

Please attach a cover letter and resume to the online application. 

 
Hiring range for this position is $3,003.20 - $3,233.60/biweekly plus comprehensive benefits package with a 
maximum earning potential of $4,569.60/biweekly.  Appointment above the hiring range is dependent upon 

qualifications and experience.  
  
EXAMPLES OF DUTIES INCLUDE: 

Lead the department in the planning, development, coordination and implementation of the Public 

Advocate Office's policies, procedures, goals and objectives.  Provide direction for the department 

through strategic short and long-term goal setting and planning.  Direct the department's policies, 

procedures, and administration to ensure compliance with applicable ordinances and laws. Represent 

indigent clients in court at all stages of court proceedings including misdemeanor and felony criminal 

matters, trials and appeals, probation and parole revocations, child abuse and neglect proceedings, 

child support contempt, juvenile delinquency, and involuntary alcohol and mental commitments. 

Represent clients in serious and complex court cases. Provide clients with services including client 

counseling, legal research and writing, trial advocacy, and appellate advocacy. Investigate and prepare 

defense by meeting with witnesses and other parties involved in cases.  Supervise and mentor office 

staff. Monitor staff performance in court and conduct performance evaluations. Manage daily operations 

of the office. Prepare and monitor the annual department budget. Order equipment and supplies. 

Ensure timely completion and submission of reports and forms. Meet with county commissioners, 

judges, court personnel, and other agencies. Participate in projects that work toward the betterment of 

clients' lives and the community as a whole.  
  
MINIMUM QUALIFICATIONS:  

Graduation from an accredited law school and four years related work experience.  Must have either 

passed the South Dakota bar examination and be eligible to practice law in the state of South Dakota, 

or be licensed to practice law in any other state and able to take the next available South Dakota bar 

examination. Comparable combination of education and experience may be considered. Possession of a 

valid driver’s license. Working knowledge of civil and criminal law.  Working knowledge of court 

procedures.  Working knowledge of methods, materials, and practices utilized in legal research.  

Working knowledge of general law and established precedents.  Ability to work with a diverse 

population and be attentive to the needs of the clientele.  Ability to speak and write effectively in the 

preparation of legal matters.  Ability to supervise and train employees.  Ability to establish and 

maintain strong effective working relationships with co-workers, other agencies, clients and the public.  

Ability to maintain professional appearance and demeanor.  
  
PREFERRED QUALIFICATIONS:  

Experience working in the defense of indigent clientele.  Previous supervisory and budget management 

experience.   
 

APPLICATIONS MAY BE FILED ONLINE AT: http://jobs.minnehahacounty.org  
OUR OFFICE IS LOCATED AT: 415 N Dakota Avenue, Sioux Falls, SD 57104  
605-367-4337  jobs@minnehahacounty.org  

Job #14-37  
PUBLIC ADVOCATE  

JA  

Minnehaha County is an Equal Opportunity Employer and does not discriminate on the basis of race, color, creed, religion, national 
origin, citizenship, ancestry, gender, pregnancy, marital status, sexual orientation, age, disability, veteran's status, genetic information, 
or any other protected group in accordance with state and federal law. Arrangements for accommodations required by disabilities can be 
made by contacting Human Resources at (605) 367-4337.  
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